APPLICATION FOR PATERNITY LEAVE & PAY
Note: The employee will have to have at least 26 weeks’ continuous service with the Council by the end of the 15th week before the week the baby is due and have informed the Council of their intention to take the leave by this date as far as reasonably practicable to qualify for Paternity leave and pay.

Employee Details

Surname: 




    Forenames:  

Home Address:



Pay Ref:  

Department:



Your Dates for Pay and Leave

Date Baby Due:


Date you would like paternity leave to start:
                                             Cannot be before the baby is born.
How many weeks paternity leave do you want to take:
one week


please tick the









two weeks         

appropriate box

NOTE: The Council will pay the employee full pay for the first week and Statutory Paternity Pay for the second week.

Your Declaration
You must be able to tick all of the following boxes to receive paternity pay/leave:

I declare that:

I am the baby’s biological father or married to the baby’s mother or living with the mother in an enduring family   

               relationship, but am not an immediate relative and






 
I have responsibility for the child’s upbringing and

I will take time off work to support the mother or care for the child.


Signature:  
Date:  

Line Manager Confirmation of receipt of this form and Approval of Leave

Line Manager Name:
Service/Section:    

Signature:  
Date:  

PLEASE RETURN THIS COMPLETED FORM TO HR TOGETHER WITH COPY OF MatB1 Form.















































































































